
Record a Lecture with Panopto

  Contact Gary Leydon (gary.leydon@yale.edu) and let him know you need access 
to the faculty recordings folder for your lecture. 


With a browser go to https://yale.hosted.panopto.com 
You will be prompted for a  CAS login and taken to the panopto home page. 

Click on Download Panopto to save the installer package to your computer. 
Double click on the file you just downloaded and follow the instructions to install 
the application.


Now you are ready to record your lecture. Run the Panopto program and sign in 
(A) to the Panopto server using your Yale netID credentials.


A
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A

Server is yale.hosted.panopto.com (A)


Click on NetID and login with your Yale 
credentials


Now you are ready to start your recording session. 

After clicking Create you can configure the session.
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A

Name your recording here: e.g 
HS1 Lecture 02  My Title

You can leave your camera on 
if you want students to see 
your face. If you only want 
them to hear your voice you 
can click on Video (A) and set 
it to “None”

A
You should see your desktop 
here. If not then try a different 
setting on “Source” (B)

B

When you speak you should see the audio meter (D) filling up proportional to your loudness. If 
not, make sure your volume is turned up. Or go to your computers settings and adjust your 
microphone input. When everything is configured, click on Record (C)

Make sure these are checked

C

D

Click on the Folder Drop-
Down (A). Then expand Yale 
School of Medicine. (Note 
that your list of folders will 
be different than what is 
shown here. You should see 
a folder called “Faculty 
Videos”. Click on that to 
store your recording in that 
folder. If you don’t see that 
folder contact 
gary.leydon@yale.edu
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Now run your powerpoint or keynote, or any other application, just as you would in 
the classroom and start talking to record your lecture. This is essentially a live 
recording. When you are done , end your presentation, go back to Panopto and click 
on Stop. You can also click on Pause if you need a break.

When you are done and click on Stop, you have another opportunity to name your 
session. Click on upload to send it to the “Faculty Videos” folder. If you want to redo 
your session you can click on “Delete and Record Again”

After you click on “Upload” you will see a progress meter filling up as your file is moved 
to the cloud. DO NOT QUIT PANOPTO while the file is uploading. Once it is done and the 
message changes to “Processing” it is safe to quit from Panopto


Email gary.leydon@yale.edu or leigh.cromey@yale.edu to let them know you recorded a 
lecture. It would be good to include the class, lecture number, and title for the session. If 
you uploaded a session that should be deleted just let Leigh or Gary know.
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